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ROLE PROFILE


	TITLE: Junior Business Analyst

	TEAM/PROGRAMME: 

Transformation Delivery
	LOCATION: UK (London or Remote) or any existing Save the Children International Regional or Country office Worldwide.

	GRADE: CTR D1 / NAT 4
Junior level
	CONTRACT LENGTH: 12 months. (6 month probation.)

	CHILD SAFEGUARDING:
Level 1:  A basic criminal record background (DBS) check is required/equivalent police record check.  

	ROLE PURPOSE: 
The Junior Business Analyst (BA) assists in identifying and defining the requirements for change, aiming to enhance how Save the Children utilizes its workforce, processes, and technology. This role involves analyzing data, forecasting financial outcomes, and offering advice to their project teams.

	SCOPE OF ROLE: 
Reports to: Director of Business Analysis and Business Architecture
Staff reporting to this post: No direct reports.
Role Dimensions: 
Business Analysis is a central component of SCI’s Transformation Delivery (TD) capability. Business Analyst’s are placed on projects within the TD portfolio and contribute to multiple stages within SCI’s project lifecycle including feasibility analysis, data analysis and design phases. Most projects include an IT element, and as such, Business Analyst’s provide an interface between “business” and IT teams to help ensure the right solutions are designed to address the right problems.  
This is an entry-level position, benefitting from mentorship from experienced Business Analysts, Financial Analysts, and Project Managers.  


	KEY AREAS OF ACCOUNTABILITY: 
· Work under the guidance of experienced Business Analysts and Financial Analysts
· Perform financial data analysis to help inform strategic decision making

· Partner with business and technology stakeholders to elicit, analyse, translate, and document people (e.g. capacity building), processes, and platforms (i.e. technology systems) requirements

· Document and act as the subject matter expert on business processes to facilitate cross-functional collaboration and knowledge sharing
· Work within a project team to deliver incremental business value to users Identify any potential conflicting business requirements, definition gaps, dependencies between projects and escalate to project manager to formulate a resolution plan
· Support the prioritisation of design requirements with the project team with an informed understanding of the impact to the organisation
· Maintain accurate, version controlled, documentation over the project lifecycle, which is readily available to key stakeholders, and ensure the knowledge is disseminated
· Contribute to the ongoing development and maintenance of the Business Analysis Methodology and associated process and templates.



	SKILLS AND BEHAVIOURS (SCI Values in Practice) 
Accountability:

· Strong data analysis skills and intellectual curiosity

Accountability:

· holds self accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values

· holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.

Ambition:

· sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same

· widely shares their personal vision for Save the Children, engages and motivates others

· future orientated, thinks strategically and on a global scale.

Collaboration:

· builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters

· values diversity, sees it as a source of competitive strength

· approachable, good listener, easy to talk to.

Creativity:

· develops and encourages new and innovative solutions

· willing to take disciplined risks.

Integrity:

· honest, encourages openness and transparency; demonstrates highest levels of integrity



	QUALIFICATIONS  
· Educated to degree level or equivalent work experience
· Technical background (Computer Science, Finance, Business/IT, any Engineering discipline)

	EXPERIENCE AND SKILLS:
Essential:
· Advanced analytical and problem-solving skills
· Excellent communication skills (written & oral English), including the ability to communicate and present both at a technical and non-technical level 

· Strong interpersonal skills, including the ability to negotiate/mediate; to facilitate the resolution of conflicting business requirements

· Ability to support the creation of compelling business cases with accurate cost and effort estimations

· Intellectual curiosity and the ability to question thought partners across functional areas
· Ability to effectively prioritise work and agree priorities with the Project Manager

· Demonstrates a strong work ethic and able to take the initiative and ownership to deliver value to the business
· Cultural awareness and experience of delivering solutions internationally

Desirable:

· Non-profit sector knowledge/experience (especially international development projects)
· Second language – French, Spanish or Arabic


	Additional job responsibilities

The duties and responsibilities as set out above are not exhaustive and the role holder may be required to carry out additional duties within reasonableness of their level of skills and experience.

	Equal Opportunities 

The role holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Child Safeguarding:

We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.

	Safeguarding our Staff:

The post holder is required to carry out the duties in accordance with the SCI anti-harassment policy.

	Health and Safety

The role holder is required to carry out the duties in accordance with SCI Health and Safety policies and procedures.
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